
CENTRAL UNION SCHOOL DISTRICT 
Administrative Regulation 

AR 4257,4157,4357 (a) 
 
Employee Safety 
Personnel 
 
The Superintendent or designee shall provide safety devices, safeguards, methods and 
processes for staff that are reasonably adequate to render the employment and place of 
employment safe.   
 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
 
Injury and Illness Prevention Program 
 
The District's injury and illness prevention program shall cover all District employees 
and all other workers whom the District controls or directs and directly supervises on the 
job to the extent that workers are exposed to hazards specific to their worksite and job 
assignment. The obligation of contractors or other employers who control or direct and 
supervise their own employees on the job shall not be affected by the District's injury 
prevention program.  (Labor Code 6401.7) 
 
The District's injury and illness prevention program shall include:  (Labor Code 6401.7; 8 
CCR 3203) 
 
1. The name/position of the person(s) with authority and responsibility for 

implementing the program. 
 
2. A system for ensuring that employees comply with safe and healthful work 

practices, which may include but not be limited to: 
 

a. Recognition of employees who follow safe and healthful work practices 
  

b. Training and retraining programs 
 

c. Disciplinary actions 
 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
 
3. A system for communicating with employees in a form readily understandable by 

all employees on matters related to occupational health and safety, including 
provisions designed to encourage employees to report hazards at the worksite 
without fear of reprisal.  This system may include but not be limited to: 

 
a. Meetings 

 
b. Training programs 



AR 4257(b) 
c. Posting 

 
d. Written communications  

 
e. A system of anonymous notification by employees about hazards 

 
f. A labor/management safety and health officer 

 
4. Procedures for identifying and evaluating workplace hazards, including 

scheduled periodic inspections to identify unsafe conditions and work practices. 
Such inspections shall be made: 

 
a. Whenever introducing into the workplace new substances, processes, 

procedures or equipment that represent a new occupational safety or 
health hazard 

 
b. Whenever the District is made aware of a new or previously unrecognized 

hazard 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
 
5. A procedure for investigating occupational injury or illness. 
 
6.  Methods and/or procedures for correcting unsafe or unhealthful conditions, work 

practices and work procedures in a timely manner based on the severity of the 
hazard when observed or discovered. 

 
When an imminent hazard exists which cannot be immediately abated without 
endangering employee(s) and/or property, these procedures shall call for the removal of 
all exposed staff from the area except those necessary to correct the hazardous 
condition.  Employees needed to correct the condition shall be provided necessary 
safeguards. 
 
7. Training and instruction: 
 

a. To all new employees 
 

b. To all employees given new job assignments for which training has not 
previously been received 

 
c. Whenever new substances, processes, procedures or equipment are 

introduced into the workplace and represent a new hazard 
 

d. Whenever the District is made aware of a new or previously unrecognized 
hazard 

 
 



AR 4257(c) 
 

e. To familiarize supervisors with the safety and health hazards to which 
employees under their immediate direction and control may be exposed 

 
(cf. 4131 - Staff Development) 
 
Records of the steps taken to implement and maintain the injury and illness prevention 
program shall be kept in accordance with 8 CCR 3203. 
 
Safety and Health Committee 
 
The District's safety and health committee shall:  (8 CCR 3203) 
 
1. Meet regularly 
 
2. Prepare and make available to affected employees written records of the safety 

and health issues discussed at committee meetings and maintained for review by 
Cal/OSHA upon request.  These records shall be maintained for at least one 
year. 

 
3. Review results of the periodic, scheduled worksite inspections. 
 
4. Investigate occupational accidents and causes of incidents resulting in 

occupational injury or illness or exposure to hazardous substances.  As 
appropriate, the safety officer may submit suggestions to the Superintendent or 
designee regarding the prevention of future incidents. 

 
5. Review investigations of alleged hazardous conditions brought to the attention of 

any employee. When determined necessary by the safety officer, he/she may 
conduct their own inspection and investigation to assist in remedial solutions. 

 
6. Submit recommendations to assist in the evaluation of employee safety 

suggestions 
 
7. Upon request of Cal/OSHA, verify abatement action taken by the District to abate 

citations issued by Cal/OSHA 
 
Hearing Protection 
 
When information indicates that any employee's exposure to noise may equal or exceed 
an eight-hour average sound level of 85 decibels, the Superintendent or designee shall 
implement a hearing conservation program in accordance with state and federal 
regulations.  (8 CCR 5097, 29 CFR 1910.95)  
 
 
 
 
 



AR 4257(d) 
 
Eye Safety Devices 
 
Eye safety devices shall be worn by employees whenever they are engaged in or 
observing an activity involving hazards or hazardous substances likely to cause injury to 
the eyes.  (Education Code 32030) 
 
Such activities include, but are not limited to, the following: (Education Code 32031) 
 
1. Working with hot molten metal 
 
2. Milling, sawing, turning, shaping, cutting, grinding and stamping of any solid 

materials 
 
3. Heat treating, tempering, or kiln firing of any metal or other materials 
 
4. Gas or electric arc welding 
 
5. Repair or servicing of any vehicles, machinery or equipment 
 
6. Working with hot liquids or solids or with chemicals which are flammable, toxic, 

corrosive to living tissues, irritating, strongly sensitizing, radioactive, or which 
generate pressure through heat, decomposition, or other means  

 
(cf. 5142 - Safety) 
 
First Aid and Medical Services 
 
The Superintendent or designee shall ensure the ready availability of medical personnel 
for advice and consultation on matters of industrial health or injury.  Whenever a 
workplace is not in close proximity to an infirmary, clinic, or hospital where all injured 
employees may be treated, the Superintendent or designee shall ensure that at least 
one employee is adequately trained to provide first aid. (8 CCR 3400) 
 
The Superintendent or designee shall make adequate first aid materials readily 
available for employees at every worksite. Such materials shall be approved by a 
consulting physician and shall be kept in a sanitary and usable condition.  The 
Superintendent or designee shall frequently inspect all first aid materials and replenish 
them as necessary.  (8 CCR 3400) 
 
To avoid unnecessary delay in medical treatment in the event of an employee's serious 
injury or illness, the Superintendent or designee shall use one or more of the following:  
(8 CCR 3400) 
 
1. A communication system for contacting a physician or emergency medical service, 

such as access to 911 or equivalent telephone system.  The communication 
system or the employees using the system shall have the ability to direct 
emergency services to the location of the injured or ill employee. 

 



AR 4257(e) 
 
2. Readily accessible and available on-site treatment facilities suitable for treatment 

of reasonably anticipated injury and illness. 
 
(cf. 5141.6 - School Health Services) 
 
3. Proper equipment for prompt medical transport when transportation of injured or ill 

employees is necessary and appropriate. 
 
Heat Illness Prevention 

Overview and objectives 

Employees, who work in outdoor places of employment or on job tasks in other areas at 
those times when the environmental risk factors for heat illness are present, are at risk 
for developing heat illnesses if they do not protect themselves appropriately. The 
objective of this program is employee awareness regarding heat illness symptoms, 
ways to prevent illness, and what to do if symptoms occur. 

This written program is based on the California Code of Regulations, Title 8, Section 
3395.   

SCOPE 

The Districtʼs Heat Illness Prevention Program applies to the control of risk of 
occurrence of heat illness and applies to all outdoor places of employment at those 
times when the environmental risk factors for heat illness are present.   

Policy 

It is the Districtʼs policy that any employee participating in job tasks when environmental 
risk factors for heat illness are present will comply with the procedures in this document 
and in the Injury and Illness Prevention Program. 

Purpose 

To ensure that all employees are protected from heat illness while working on job tasks 
where environmental risk factors for heat illness are present and to establish the 
minimum requirements for working in this environment.   

Definitions 

The term “acclimatization” means temporary adaptation of the body to work in the heat 
that occurs gradually when a person is exposed to it. Acclimatization peaks in most 
people within four to fourteen days of regular work for about two hours per day in the 
heat. 

 

 



AR 4257(f) 

“Environmental risk factors for heat illness” means working conditions that create the 
possibility that heat illness could occur, including air temperature, relative humidity, 
radiant heat from the sun and other sources, conductive heat sources such as the 
ground, air movement, workload severity and duration, protective clothing and 
personnel protective equipment worn by employees.  

The term “heat illness” means a serious medical condition resulting from the bodyʼs 
inability to cope with a particular heat load, and includes heat cramps, heat exhaustion, 
heat syncope (fainting episode), and heat stroke. 

“Personal risk factors for heat illness” means factors such as an individualʼs age, degree 
of acclimatization, health, water consumption, alcohol consumption, caffeine 
consumption, and use of prescription medications that affect the bodyʼs water retention 
or other physiological responses to heat. 

“Preventative recovery period” means a period of time to recover from the heat in order 
to prevent heat illness. 

The term “shade” means blockage of direct sunlight. Canopies, umbrellas, and other 
temporary structures or devices may be used to provide shade. One indicator that 
blockage is sufficient is when objects do not cast a shadow in the area of blocked 
sunlight. Shade is not adequate when heat in the area of shade defeats the purpose of 
shade, which is to allow the body to cool. For example, a car sitting in the sun does not 
provide acceptable shade to a person inside it, unless the car is running with air 
conditioning.  

Responsibilities  
A. Business and/or Human Resource Department is/are responsible for: 

1. Preparing and maintaining a written program which complies with the 
requirements of applicable Cal/OSHA requirements.  

2. Assisting with providing training to all potentially impacted employees and 
their supervisors on the risks and prevention of heat illness, including how to 
recognize symptoms and respond when they appear.    

 B. Managers and Supervisors are responsible for: 

1. Identifying all employees who are required to work outdoors where potential 
heat illness could occur and identifying the supervisor of the employees.  

2. Assuring that adequate water and shade are available at a job site when the 
environmental risk factors for heat illness are present.  

3. Ensuring that all affected employees have received proper training on heat 
illness prevention.  

4. Ensuring that the requirements in this document are followed.  



AR 4257(g) 
5. Request emergency medical services in the event medical assistance is 

required.  

 C. Affected employees are responsible for: 

1. Complying with the provisions of the Heat Illness Prevention Program, as 
described in this document and in the training sessions they attend.  

2. Ensuring they have drinking water available at all times when the 
environmental risk factors for heat illness are present.  

3. Ensuring they have access to a shaded area to prevent or recover from heat 
related symptoms.  

Immediately reporting heat related illness symptoms to supervisor or management 
employee 

Basic requirements 

The following basic requirements apply to all employees while working where 
environmental risk factors for heat illness are present. 

1. All employees shall be identified who are required to work where 
environmental factors for heat illness are present.  

2. Training shall be provided for all potentially impacted employees working 
where environmental risk factors for heat illness are present. Training 
information shall include but not be limited to the topics listed in the training 
section of this written program. All potentially impacted employees and  
supervisors who supervise these employees must be trained on the risks and 
prevention of heat illness, including how to recognize symptoms and respond 
when they appear.  

3. Drinking water in the quantity of 1 quart per hour shall be available at all times 
for each employee for the duration of the entire shift while working outdoors in 
the heat. Supervisors shall remind employees to drink frequently and this 
topic will be addressed at tailgate meetings.  

4. Employees shall have access to a shaded area to prevent or recover from 
heat illness symptoms and where they can take their rest breaks. The 
importance of taking rest breaks and recognizing when a preventative 
recovery period is needed allowing employees to cool shall be addressed at 
tailgate meetings.  

5. In the event an employee feels discomfort from the heat, a preventative 
recovery period is needed to allow the employee to cool down and prevent 
the onset of heat illness.  

 

 



AR 4257(h) 
 

6. Recommend that employees wear light clothing to offer protection from the 
effects of sun/heat exposure to include:  Suggested clothing to cover most of 
the exposed skin, a brimmed hat and all other required PPE depending on 
details of work performed.  

7. Supervisors and employees shall carry cell phones or radios or other means 
of communication to ensure that emergency services can be called. 
Verification that the radios or other means of communication are functional at 
the work site shall be carried out prior to each shift.  

TRAINING  

A. Levels of training 

Training shall be provided for employees working on job tasks where environmental risk 
factors for heat illness are present, and training for their respective supervisors. 

B. Employees 

All employees working on job tasks where environmental risk factors for heat illness are 
present shall receive instruction before being assigned to work tasks. Training topics 
shall include the following: 

1. Environmental and personal risk factors for heat illness. (Refer to definition in 
Section V.  Other personal factors may include, but are not limited to, 
specifics to consider such as age, weight, physical capabilities, etc.).  

2. Procedures for identifying, evaluating, and controlling exposures to the 
environmental and personal risk factors for heat illness. (Refer to #5.  In 
addition, supervisors or assigned co-worker, in the event supervisor is not 
present, will continuously check all employees and stay alert to the presence 
of any heat-related symptoms). 

3. Employees who experience excessive sweating require frequent consumption 
of small quantities of water, up to 4 cups per hour when working in extreme 
conditions of heat. Water shall be made readily available close by the 
worksite either via plumbed water fountains or access or, in the alternative, by 
bringing a supply out to the worksite - one quart of water to be provided per 
employee per hour of work and sufficient enough to cover the entire shift at 
the worksite. 

4. Importance of acclimatization. (Refer to definition in Section V.  Also, in 
general, physically fit individuals become acclimatized about 50% faster than 
those individuals who are not physically fit. Overweight individuals may retain 
more body heat and therefore may be more prone to developing heat illness).  
Refer to the following as a guide 
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For employees who have previous experience at worksites where they are at risk for 
heat illness 

Day # Hours Worked in Hot Work 
Environment 

1 4 

2 5 

3 6 

4 8 

 For employees new to worksites where they are at risk for heat illness 

Day # Hours Worked in Hot Work Environment 

1                       1.6 (96 minutes) 

2 3.2 (192 minutes) 

3 4.8 (288 minutes) 

4 6.4 (384 minutes) 

5       8    (480 minutes) 

   

  5.   Different types, signs, and symptoms of heat illness:  

The following checklist can assist in recognizing the symptoms of heat-related illnesses: 

a. Heat Rash: Heat rash is a skin irritation caused by excessive sweating 
during hot, humid weather. It can occur at any age but is most common in 
young children. Heat rash looks like a red cluster of pimples or small 
blisters. 

b. Heat cramps: A person who has been working, exercising or participating 
in other types of strenuous activity in the heat may develop painful 
muscle spasms in the arms, legs or abdomen.  The body temperature is 
usually normal, and the skin will feel moist and cool, but sweaty.  

c.  Heat syncope: Someone who experiences heat syncope (fainting) will 
experience the sudden onset of dizziness or fainting after exposure to 
high temperatures, particularly after working or exercising in the heat. As 
with heat cramps, the skin is pale and sweaty but remains cool. The 
pulse may be weakened, and the heart rate is usually rapid. Body 
temperature is normal.  
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d.  Heat exhaustion: Heat exhaustion is a warning that the body is getting 
too hot. Those most prone to heat exhaustion include elderly people, 
people with high blood pressure, and people working or exercising in a 
hot environment. A person with heat exhaustion may be thirsty, giddy, 
weak, uncoordinated, nauseous, and sweating profusely. As with heat 
syncope and heat cramps, the body temperature is usually normal in 
heat exhaustion. The heart rate (pulse rate) is normal or elevated. The 
skin is usually cold and clammy.  

e. Heat stroke: Heat stroke is a serious, life-threatening condition that  
occurs when the body loses its ability to control its temperature. Victims 
of heat stroke almost always die, so immediate medical attention is 
essential when problems first begin. In heat stroke, a person develops a 
fever that rapidly rises to dangerous levels within minutes. A person with 
heat stroke usually has a body temperature above 104° F, but the 
temperature may rise even higher. Other symptoms and signs of heat 
stroke may include confusion, combativeness, bizarre behavior, feeling 
faint, staggering, strong rapid pulse, dry flushed skin, and lack of 
sweating. Delirium or coma can also result from heat stroke.  

f.  While heat cramps, heat syncope, and heat exhaustion may all be     
present in mild degrees, you should always contact a doctor or seek 
emergency medical attention if the symptoms of these conditions worsen 
with time or are severe. Heat stroke is a true medical emergency. If a 
person has the symptoms of heat stroke, you should notify 
emergency services (911) immediately. 

6. Importance of immediately reporting symptoms or signs of heat illness in 
themselves or in co-workers to their supervisor. 

7. Preventative recovery periods will be needed for employees experiencing 
discomfort from the heat.  This will include having access at all times to a 
shaded area that is either open to the air or provided with ventilation or 
cooling for a period of no less than 5 minutes.  Shaded areas will be in close 
proximity not to exceed 100 yards from the work activity either via covered 
building access, canopies or other portable devices that will deliver shade 
from sun exposure.    

8 Procedures for responding to symptoms of possible heat illness, including 
how emergency medical services will be contacted and provided, should they 
become necessary.  If any symptoms, as previously described occur, the 
employee will be trained to immediately report them to the supervisor or co-
worker at site or to telephone the supervisor, if supervisor is not immediately 
on site.  Supervisor or co-worker in charge at the site will carry cell phones or 
other means of communication to properly respond to symptoms by 
contacting supervisor/manager in charge to either immediately transport  
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employee to closest hospital for treatment or to contact 911) for emergency 
services if preventative recovery in #7 is not relieving employee symptoms. 

SUPERVISORS OF AFFECTED EMPLOYEES 

Supervisors or their designees shall receive training on the following topics prior to 
being assigned to supervise outdoor employees: 

1. Information as detailed above in employee training requirements.  

2. Procedures the supervisor shall follow to implement the provisions of this 
program.  

3. Procedures the supervisor shall follow when an employee exhibits symptoms       
consistent with possible heat illness, including emergency response 
procedures 
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